Guided Reference: Electronically Consent to view 1098-T

Follow the steps indicated, if you would like to consent to receive and print your 1098-T
digitally.

1. First, log into your AccessUH at https://accessuh.uh.edu.
a. Enter your CougarNet ID
b. Enter your Password

c. Then click on the login button.

enter user name
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Don't know your CougarNet ID?
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Change/Reset your CougarNet Password.

enter password

Login using your CougarNet

Recently Applied at UH? A

If you have not enrolled for the current or the next semester and you have received your
myUH ID number, please use the myUH (PeopleSoft) ID tab and use your myUH self-
service account and its password to log in to AccessUH. If you do not know the password,
please reset your myUH account password here. Once you have enrolled in classes, you
will receive an email about your new CougarNet account.


https://accessuh.uh.edu/

2. Next, you must select your myUH Self Service Icon located under University

Serv

ice.
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3. Then, click on the "Finances" link.
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4. Click on "Form 1098-T"
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$0.00

Total Amount Due: $0.00
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As a result of actions taken by the Texas Legislature to address affordability in higher education, all resident undergraduate academic costs, including tuition, mandatory academic fees, all academic-related general fees, and college course fees. have been frozen for the
2023-24 and 2024-25 academic years



5. Please read the provided agreement to understand the terms.
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Click on “click here for yes” based on the decision.

IRS Form 1098-T

UNIVERSITY OF HOUSTON SYSTEM

DISCLOSURE FOR FORM 1098-T PROVIDED ELECTRONICALLY

* Ifthe recipient does not consent to receive their Form 1096-T electronically, a paper copy vill be provided by January 31 following the annual year of IRS Form 1096-T

*If you still want a paper copy of your IRS Form 1098-T after you have given your consent, please call 713-743-1010(select option 6), to request for your IRS Form 1098-T to be reissued. A paper copy will then be mailed to you. This request for paper copy will not be
treated as a withdrawal of your consent

* You may withdraw your cansent by clicking the button, "Withdrawal of consent " on the same screen that you submitted your request for consent. Confirmation will appear on that same screen. A withdrawal of consent does not apply to a IRS Form 1098-T that was
previously furnished electronically

* Ifthe situation exists that the University will no longer be able to electronically provide IRS Forms 1098-T, a notice will be posted on the consent submission screen. However, this s highly unlikely at this time.
*To update your contact information for purposes of IRS Form 1096-T, please call 713-743-1010(select option 8), explaining the change in your contact information

* The University intends to electronically provide your Forms 1098-T for the previous years, beginning vith 2004,

I have read the UNIVERSITY OF HOUSTON DISCLOSURE FOR FORM 1098-T PROVIDED ELECTRONICALLY and understand its contents.

Click HERE for YES | Printer Friendly Disclosure

6. After your approval, the page will update.
a. Click on “grant consent.”
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Click the ‘grant consent button to view your Form 1098T online.
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7. A second approval is now requested for consent.
a. Click “OK”

8. You’re all set! Submission is complete.

When your 1098-T becomes available, you may click on the link next to each year, to
view or print.
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