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Cost Center Dashboard Tip Sheet

The CostCenterDashboardisaweb-basedapplicationthat provides Cost Center Managerswithaccess to the general
ledger. The portal displays up-to-date financial information.

Login: https://accessuh.uh.edu/index.php

List View (only for Cost Center Manager)

The List View shows the summary of each cost center. The first five cost centers are displayed. Click on the
View All button on the upper right hand corner to see a complete list. Some of the key elements on the List
View include the Sponsor Name, Project Title, Project End Date, Budget, Expenses, Commitment Balance
and Variance.

Cost Center Manager Dashboard - Screenshot

Cost Center Manager

ProjectiD  Speediype ProjectTitle Sponsor Project End Date Budget Expenies Commitment Balance Variance

G123456 12345 Research 1 National Institutes Health 8/31/2016 $103,312.00 $26.678.00 $17.458.00 $59.136.00 $2.4%
G234567 23456 Research 2 Department of Energy 12/31/2019  $4,000,000.00  $1.327.574.00 $456,000.00  52.216.426.00 55.41%
GIAS6TE 4567 Research 3 National Science Foundation $/31/2017 $575,000.00 $125,744.00 $33,000.00 $416,256.00 e

Cost Center Summary View (for Cost Center Managers and Certifying Signatories)

The Cost Center Summary View will allow certifying signatories to review the summary of each cost center
for their department. The user will search using the speedtype. If there is a particular month to review,
enter the last date of the needed month. Click the Get Budget Summary button to view.

Account Summary | Cost Center Summary |

*SpeedType Key | @ +search Option  Date = *To Date |12/06/2016 |5
Business Unit 00730 Fund Code Department Program Code Project
Cost Center Manager
Project Title
Project Period Start Date End Date
Sponsor ID
Funding Agency
IDC Rate 0%

Get Budget Summary



Account Symmary || Cost Center Summary

AccountSummary View

“SpeedType Key 54325 Q *searchOption  Dale v “ToDate 02012015 [
Business Unit 00730 Fund Code 5016 Department 0515 Program Code B0001 Project G105455
. ProjectTite Exploration of mult-izyer symergy
The Account Summary displays a summary per cost center - W
and allows the user to click on the subtotals hyperlink to drill WCosCererloragr g o
. . . . oy RP10S53
down to more detailed information. It includes: (R—— SRR R
] 526%
Gl Budget Summary
a. Cost Center Information — Project Title, Project peie s e 11 P
Period, Manager,SponsorID, Funding Agency, IDCRate [E— . — 1
B5017 [SALARY AND WAGES 453.587.00 284000 46064700/
b. Budget Category - Description e e
FACULTY N .
c. Budget Amount - per category o AN TR K wwa| s P
d. Current Month Expense — by category s s B ey
. . B5050 S8W EXEMPT STAFF 167,824 25| 14,726.09 ~182550.34
e. Cumulative Expenses — period to date

summary per category 15600 ]

. . B5025 E:SD{E#S:IEE * 130,195.00 TBANT N 5175709

f. Commitment — Displays summary by category o i T BIEE:
Of eXpenses rese rved for‘ futu re eXpenseS BE021 INDIRECT COST 3842674 2241 70] 157418 55514
L. . SubTotal 3842074 22470 1573418 55514

g. Remaining Balance — Displays Balance by category GarsTon ] e T




Detailed ListView

The user can view the transaction details by clicking on the subtotal hyperlink in the account summary. The
summaries are payroll and other expenses. Below is a list of the details displayed.

Business Unit 00730 Fund Code 5016 Department HOS15 Program Code BO0001 Project G105456

Project Title Exploration of multi-ayer synergy between two novel antitumor agents against hard-to-treat solid lumors
Project Period StartDate  06/01/2013 End Date 11/30/2016

UH Cost Center Manager ZHANG XIADLIU

Sponser 1 RP120853

Funding Agency Cancer Prevention and Research Institute of Texas

IDC Rate 5.26%
Parsonalize | Find |Lﬂ | & First - 1-3190f 312 (] Last
Journal ID Journal Date Account Account Description Transaction Description Monetary Amount Voucher ID Vendor Name
APO2058893 0127016 53917 iy TIPS, 10UL EXTRA LONG, SHARP 25721 01538393 DENVILLESCIENTIRC
APD2058603 0112772016 53917 il ASSAY BRIGHT-GLO LUCIFERASE 12416 01536386 VWR FUNDING INC
: ANIMALS AND HUMAN WORTHING
g 2016 54005 ¢ 2015 50.85 5
APD2954860 0172002016 54005 CADAVERS animal housing Dec 2015 85085 00212754 SCHOLARSHIP FUND
; 5 g RESEARCH AND LAB . el s NEW ENGLAND
APD2952900 01142016 53017 SUPPLIES MO202L T4 DNALIGASE 679.50 01533031 BIOLABS INC
AP02052900 011472016 52200 AMALYTICAL SERVICES DNA SEQUENCING 3000 01532677  LONE STAR LABS INC
APOZSSZ507 01122016 53917 hoocrRcH/NOLAD OLIGO STANDARD DNA 1110 01531964 SIGMA ALDRICHINC
. B RESEARCH AND LAB LIFE TECHNOLOGIES
525 3 5 5 57249 0153196
AP02052507  01M2r2016 53917 s LB AGAR 5006 st24g 01531962 e T
L RESEARCH AND LAB , - . LIFE TECHNOLOGIES
AP02052507 011272016 53917 ST INV110 OS KIT 20 RXN 32820 01531958 oooo
c . RESEARCH AND LAB . GENSCRIPTUSA
APD2052507 0111212016 53017 g His Tag ELISA Detection Kit 32300 01521956 SEMSCHIEI LS
APO2052507 0111212016 52200 AMALYTICAL SERVICES DNA SEQUENCING 9500 01531905  LONE STAR LABSINC
APO2052507 0111272016 52200 ANALYTICAL SERVICES DNA SEQUENCING 5000 01531993  LONE STAR LABS INC
APO2052507 011212016 52200 AMALYTICAL SERVICES DNA SEQUENCING 4500 01531990  LONE STAR LABSINC
AP02052507 011212016 52200 ANALYTICAL SERVICES DNA SEQUENCING 1500 01531985  LONE STAR LABS INC
APO2052507  O1M2R2016 52200 ANALYTICAL SERVICES DNA SEQUENCING 15,00 01531882  LONE STAR LABS INC
AP02938321 1200412015 53917 RESEARCH AND LAB TIPS, 10UL EXTRA LONG SHARP 377.03 01524039 DeNVILLE SCIENTIFIC
SUPPLIES INC
= ANIMALS AND HUMAN - OFFICE MAX - ABOISE
APD2039056 120272015 54005 iptpadi SZhang Oct 2015 CNRCS 9145500211850  CouSe
AP02032483 112002015 53917 B RTAREHLANCHAB RS103118SHAUN 8500 00211520 VST PUBLISHING

SUPPLIES

a.JournallD—Identifierforthetransaction

b. Journal Date—Date the transaction was executed

c. Account & Description— Code used to identify a transaction

d.Transaction Description—Detail of expenses (ifempty, contact your DBA

to ensure future transactions have a descriptive of purchases)
e. Monetary Amount — Amount of expenses
f. Vendor Name—Companyor personthe expense belongsto

Quick Reference (Navigation: Found oneach page)

» Allows usersto configure how columnsappearsonthetable
» Allows users to zoom in on the table with a pop-up window

[=] Notify

»Allows usersto exportthetableto Excel
»Allows userstoreturntolast page visited
» Allows users to email their department administrator with a question

about the Cost Center Manager Dashboard
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